ready. reliable. results.

Specializing in Retail Control Systems Since 1967

Administrative Clerical

An IBM Premier Business Partner with over 44 years of success marketing retail POS
systems to supermarkets throughout the United States and Caribbean is hiring an
Administrative Clerk.

In this position you will be responsible for providing support for the Administrative team.

Requirements:

Excellent phone skills

Customer service skills.

Strong verbal and written communication skills.

Ability to handle multiple tasks and follow through to successful completion.
Strong Organizational skills.

Must be computer literate, detail oriented, and a self-starter. Knowledge of
Microsoft programs a plus.

Ability to resolve problems in a timely and logical manner.

Experience in an office environment a plus.

Must be dependable, thorough and flexible.

Can take direction from others.

Please email a resume and cover letter to careers@stcr.com. Salary based on experience.
Full benefits package available.

To learn more about STCR Business Systems visit us at www.stcr.com.
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